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Add or Delete an Event - Process Help

Use these instructions to add or delete an event.

Prerequisites

e The award must be established with a billing distribution rule of event in the Award Management screen, compliance
region of the Oracle Business system.

e You must have one of the following responsibilities to perform this task:

ORG OGM Billing Specialist

ORG Account Establishment Specialist

ORG Account Establishment Administrator

ORG Account Establishment Specialist with Budget Approval
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To add or delete an event:

O Find Award - ORG Account Establishment Administrator @ TRAINX - 07-MAR-2019

1. Navigate to Awards to open the Find Awards form.

Award Key Member
2. Enter Awards or Awards, Templates in the Search For field.
3. Enter the number of the award for which you need to add or i T — = e
delete an event. e ot
4. Click Find to open the Award Management form. Organi?tll::

Funding Source

Numher

Marme

o)

‘O Award Management Folder - ORG Account Establishment Administrator @ TRAINX - 07-MAR-2019

5. Click Open to open the Award.

Funding Source Mame

Operating Unit  Murnber Short Name  Type Status Start Date Template
. 000585 738 Payroll Ove |Nonsponsored  Active Corporate Funde|01-JUL-1999 L (=]

W
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6. Click on the arrow to the right of the tabs to view

more ta bS. Operating Unit |The Research Foundatic
7. C”Ck the Comp”ances tab_ Murnber (1l [C Template Funding Source Mame | Corporate Funded

Short Name 'm Funding Source Award Numkber 'ﬂai

Full Name |738 Payroll Overpayment Pre-Award Date
Start Date [01JUL-1998 End Date [30-Jun-2022
Close Date |30-JUN-2022 Award Type Nonsponsored
Purpose |Payroll Overpayment Rt Earil e Status W
Crganization |738 RF Operations Cam [ Invoice Hard Limit Funded Amount 1.00

Auwrard Amount 1.00 [ @ ]

( Cost Sharing Matching Information ) ( Funding Summary

- Terms and Conditions  Budgetary Control  Funding Source Details  Cor > D
Murnber  lssue Date Type Description

Indirect Cost Rate Fired Date |
Allowed Cost Schedule |Payroll Owpayments

|‘1 |0HUL—1 999 |Award | = Terms and Conditions
| ‘ | | | = Budgetary Control
f ‘ | | | * Funding Source Details
* Contacts
al i S
* Personnel
ooTS Compliances
Reports
References
Credit Receivers
Tax and Currency
8. Click Events button to open the Events form.
Dpersting Unit [Tho Rosearch Foundatic
Nurabee (000586 | Template Funding Svurce Mame |Corporate Funded
ngh Hs R LT Funding Source Awand Number na
Full Hama 738 Payroll Overpayment Pro-fward Date |
Stort Dy {0 End Date [30-JUte2022 O Events - ORG Account Establishment Administrator @ TRAINX - 07-MAR-2019
Close Date | I0-JUN-2022 Aweard Type ENDIIsrnn'..rm_-d. T — TesETTET
Purpaga  [Payroll Overpaymant Rvonis Hard Limis Salug [betive
Organization 738 RF Operations Cam | oo s Hard Limmit Furstist Ampart 1.00
Award Amount 1.00 18] Installment Project  Task Expenditure Expenditure
_Enat Shasi ler_hin__q Infarmation i) Funding Summary | lnNum‘U?j:EL o |Number ‘Number |Number |Type | Organization ~
(Fundang Soirce Delsily | | Contacts | Personinel | Repods References | Credd Recervers ] ‘ | ‘ | | |
Cogt Biilling | |
Indirect Cost Schadule i Billing Cycle [Last Day of Month I } I | |

]

Terms IMMEDIATE

1]

Rubes First Bifling o
Billing Distribution Rula | Event . Ofiael Days -
- Revenue Distributed [ Bi
Revenue Distribution Rule | Event ﬁ o Biling Format. | n Billed
o - ( Revenue Distribution Lines
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To add event, click New (Green Plus sign) onthe toolbar |EI e T T AT

. Even A D ipti
or move to a blank line. : Mot Descrpton
. . Ingtallment Project  Task Expenditure Expenditure
9. Enter the fO“OWIng fleldS: Murm  Date Murber  Mumber  Murmber  Type Organization
.. l 1 01-JUL-1999 1 1021864 N1 FBI Fringe Benefits I =
e Date — Enter the date of the event. This is the Sl IF 071902 |1
day in which the invoice will be generated.
¢ [Installment Num — enter the award installment =
number.
i . | Revepue Distributed [ Billed
e Project Num — Enter the project number T —
Revenue Distribution Lines
associated with the event to be generated.

‘© Events - ORG Account Establishment Administrator @ TRAINX - 07-MAR-2019

e Task Num — Enter the task number associated

Event Amount | Description
with the event to be generated.
. . Install t Project  Task Revenue Bill Eill
e Bill Amount — Enter the amount for which the Num Date Number  Number  Nurnber st Amount__Hold
invoice Should be Created 1 01-JUL-1999 1 1021864 |1 0.00 £0,000.00 Mo M=
’ l2 [o1auL19ee 1 1021864 |1 0.00) 125.00 [No  ~
e Bill Hold - Identified if the event should be held
(Default is No and should not be changed). §
10. Select File > Save to save your changes. Total 0.00]  50.125.00
11. Select File > Close Form. Sl Biled
Revenue Distribution Lines
| l
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To delete an event with no invoice generated,

Select the event to be deleted.
Select Edit > Delete Record.
Click File > Save.

Select File > Close Form.

P wnNPRE

To delete an event with an associated invoice generated but not approved or released,

Delete the invoice in the Invoice Review form, then return to this procedure.
Select the event to be deleted.

Select Edit > Delete.

Click File > Save.

Select File > Close Form.

ik wn e

To delete an event with an associated released/accepted invoice,

1. Cancel the invoice in the Invoice Review form, then return to this procedure and continue.
2. Select the event to be deleted (zeroed out).
3. Change the amount to zero.

Note: AR invoices will continue to generate if the associated event still exists. When deleting events that have an associated AR
invoice, the event must be deleted immediately after the AR invoice has been deleted or canceled in order to prevent the invoice
from regenerating.

4. Select File > Save.
5. Select File > Close Form.
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