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M E M O R A N D U M

TO:
[name of non US Citizen]

FROM:
The Research Foundation for The State University of New York

SUBJECT:
Residency Status for Tax Purpose – Information Request
Please complete the enclosed RF Request for Alien Information for Employees and Fellows form and return it to the office that handles Research Foundation (RF) payroll/personnel matters.
Our records indicate that you are not a US Citizen and have reached Resident Alien status for tax purposes. To apply the correct government tax withholding or exemption rules, the Research Foundation must determine your “Residency Status for Tax Purpose.” If your residency status for tax purposes changes at any time in the calendar year, it will impact the tax and exemption rules you must follow and we must apply. If the residency status changes it will also affect the Internal Revenue Services (IRS) or New York State (NYS) withholding or exemption forms you must complete and provide to the Research Foundation.
Residency Status for Tax Purposes:   Tax withholding or exemption rules are applied based on your “Residency Status for Tax Purposes.” There are two tests that determine residency status for tax purposes:
· Green Card Test (Lawful Permanent Resident)
Provided a Permanent Resident card by the government

· Substantial Presence Test (SPT)

Formula calculating the number of days present in the US looking back three years. The test is provided on page 2 of the RF Request for Alien Information for Employee and Fellows form.
If you meet either the Green Card test or SPT test, you are considered a “Resident Alien” for tax purposes. Resident Alien tax and exemption rules are the same as the rules applied to US Citizens.

If you do not meet either the Green Card or SPT test, you are considered a “Nonresident Alien” for tax purposes. Nonresident Alien tax and exemption rules are separate and distinct from Resident Alien rules.
Request Impact:  If we do not receive updated information within 30 days of this memo, the RF payroll/personnel office at your campus will apply “Resident Alien” tax withholding and reporting rules. If any information ever changes that affects your residency status, please notify the office that handles RF payroll/personnel matters as soon as possible. Examples: Visa type change, citizenship (nonresident to Permanent Resident or US Citizen). 
More information?  
Visit the Self Service section of the RF web site. For question on RF policy and procedures, contact the office that handles RF payroll/personnel matters.

For IRS assistance on Residency status and your individual reporting responsibilities:
· IRS Tele-Tax Services 1 800-829-4477 – tax topic # 851

· IRS Publication 519 U.S. Tax Guide for Aliens http://www.irs.gov/pub/irs-pdf/p519.pdf  
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