Expense

A streamlined and intuitive way to submit expense reports

: allows faculty and staff to enter and
ubmit expense reports using a standard web
rowser or a web-enabled mobile device. iExpense
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E-mail notifications
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Name
Expense Dates

Cost Center
Destination and Purpose

Original Receipts Status
Report Submit Date

01-Sep-2014

Advantages

>

Doe, John

01-SEP-2014 - 03-SEP-
2014

650

Washington, DC -
NCURA conference
Required

30-SEP-2014

ns = Weekly Summa

Receipt Amount Expense Type
344.60 USD Domestic Airfare

500.00 USD Lodging

Attachments

Travel Start Date  01-Sep-2014
Travel End Date  03-Sep-2014
Report Total 1,057.60 USD

Reimbursement Amount 1,057.60 USD

Airfare to/from conference

‘Lodghg

Number Of Days Expense Type

Features
»

3 Per Diem Meal Rates-Method 2
‘

Where can | find out more
about iExpense?

How do | access iExpense?

Background

SUNY

The Research
Foundation for

The State University of New York



