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Prior Calendar Year 
SOCIAL SECURITY & MEDICARE TAX ADJUSTMENTS

(Processed at Central Office Payroll - Three Year Statute of Limitations)
(Will require correction to prior calendar year W-2 reporting)
NAME: ______________________________________________________________________________

ASSIGNMENT NUMBER: ________________________________      
Mark one:
        _______ COLLECTION         _______ REFUND




                      (Employee must pay with personal check)
Reason- must mark one:
Collection (tax not withheld in error):
________
Change from Student to Non Student status (student status exemption was no longer valid)

________
Change from NRA to RA for tax purposes (non citizen status exemption was no longer valid)

________
Student Status – Was not regularly attending class or primarily a student (exemption not valid) 

________
Input error (please provide short explanation) ________________________________

Refund (tax withheld in error):

________
Change from Non Student to Student status and met student status exemption

________
Non US Citizen Status– NRA and was not yet RA for tax purposes (i.e. F-01 or J-01) 

________
Student Status – Was regularly attending class or primarily a student 
________
Input error (please provide short explanation) _________________________________
  Adj. Start Date
 Adj. End Date             SS & Med. Taxable             Social Security              Medicare 

  (dd-mmm-yy)
 (dd-mmm-yy)           (Gross Wage – Pre Tax)               (6.2%)                      (1.45%)

    (must be prior calendar year dates)

	
	
	
	
	


Instructions:

· Complete form 

· Fax (518 935-6703) or e-mail to Central Office payroll department (Payroll@rfsuny.org) 

IMPORTANT GUIDELINES:

Corrected Tax Statement – These adjustments can not be processed in current year payroll processing because the prior year records have been closed and tax statements distributed to the employee. Therefore corrections to SS and Medicare for the prior calendar year will require a corrected IRS W-2c tax statement to make the adjustment to SS and Medicare wages and tax amounts originally reported on the W-2.

Tax Collections – The RF holds the ultimate responsibility to withhold required taxes at time of wage payments. SS and Medicare taxes are also applicable retroactive to the pay period when required and up to a statute of limitation of 3 years. Important Note:  The tax collection must be collected directly from the employee (i.e. personal check).
Central Office USE ONLY:
Entry Processed By: _________________________________            Date:    ___________________________
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