RF Report Center

Quick Start Guide

Principal Investigator (Pl) Dashboard

The RF Report Center is accessed through the RF website (See the Access the Report
Center Quick Start Guide for both InCommon and “Click-Through” instructions).
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known as tabs, each displaying key '
award pI’OjECt and/or task data [ Employees Terminating on a Grant in the next 45 days ] -
[ Projects Terming in the next 90 days ] ‘

e The Overview tab has all tab descriptions and links to appropriate support materials and
training.
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This tab provides COEUS Froposal information for pending, and Credit Distribution

awarded proposals. Also provides o complete propasal list with D

oplions to search by. This tabs data is campus wide and user can Credit distribution tab provides information on credit distribution at a
filter to limit data returned. campus for the fiscal year. The data returned will be for the entire
—— CAMPUS,

Cgan Tracking Accounts Recervables

My grants tab provides an oveniew of grant expenditure details by a || Open

manthly date range selection. It also provides detailed data at the | Tracking accounts recaivables tab provides information an invoices
wweard, propict/svesrd, and project /taskieward levels, as well as, and aging by awsards and or sponsor. It also provides a listing of
sub award summary data, outstanding imvoices on termed awards.

Budget Overview | rreciong Cost Recovery
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Budget ovendew tab provides information about the rate at which Tral:lung cost recovery tab provides statistics on expenditures
the budget is spent for an award and monthly expenditure trends at | processed for & fiscal year broken down by direct, indirect and

varnious levels. A cost share summary is also provided. award types, This tab also includes a five year trending summary,
Tracking People | Tracking Funding Seurce

Tracking people tab provides detailed information about persan Trnl:lung funds recovery tab provides statistics on budget changes
assigned o an award, It includes employee payroll distributions a5 | processed for a fiscal year broken down by direct, indirect and
long as monthly payroll expenditures by person or by category. awvsard types. This tab also includes a five year trending summary.
Fellows distribution informatien is alse available on this tab.
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A link to the self paced navigation course for RF Report Center, Pl
Tracking purchases tab provides information on vendor invoices and | Dashboard Cverviews is provided,




6 Select a tab within the Pl dashboard.
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Navigate between Apply criteria to your Advanced features menu for
tabs. results with drop downs. dashboard configurations.
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Mumber Mumber Mumber Type MName MNumber Description Payable Payable Item Date Date
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Mumber Description
000075 1007605 1 SUP Office UNSPECIFIED Proftech UNSPECIFIED |UNSPECIFIED |3202568922 |BULK BILL: 20-Jul-2013 September -201.94
Supplies LLC CR. REFUMD OM - 2013
ORIG. INV.#
3202558922 -
HP TOMER.
CARTRIDGE
(501A 8 5024),
ROLODEX
EXPRESSIONS
MESH CARD
Supplies Total -201.94
Grand Total

Refresh -Print -Export

\ Refresh -Print -Export

Refresh: Click Refresh to re-run the analysis
Print: Click Print and select either a printable PDF or a printable HTML document.
Export: Click Export and download your data
e As a printable PDF, an Excel worksheet, a PowerPoint slide, or a Web Archive file.
e Asa CSVfile, or an XML, or a Tab Delimited file.

For more information, go to the Self Pace Navigation Course located on the Overview tab.
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