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Run and Review the Project Summary Inquiry

Use these instructions to run and review the Project Summary Inquiry (RFPSI).

Prerequisites

e You must have one of the following responsibilities to run and review the Project Summary Inquiry (RFPSI):

o You must be a KEY Member
o Anyone who can access the Navigator Path
e Be sure the following information is already entered in the system:
o A project, task, and award must exist in the Oracle application.
o The project number must be known.

To run and review the Project Summary Inquiry (RFPSI):
1. Navigate to Project Summary Inquiry, click Open to display the Find
Projects window.
2. Enter the Project Number.

3. Press the Tab key. The Status, Last Run On, and Last Run By fields
automatically populate.
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4. If the Status displays Completed Normal and the Last Run On field displays
a current date, click View.

© Find Projects M= B

Status: (Completed-Normal

© Project Summary Inquiry - ORG Account Establishment Administrator @ TRAINX - 28-MAR-2019

Project Number: 1148520 Last Run On:|12/20/2018 08:37:28
Froject Start E End X m : e
roject 11148520 At 01.)UL-2018 | End [300UN-2019 [/Shortages  Current as of: |12/20/2018 08:37:28 Last Run By: [030KOSTRADE
Exit Form
submit | (] Refiesh View |
Project Specifics e
Re-process ALL encumbrances and expenditures for the life of the project
Project Specifics
[HEERIENIC o legiate Science and Technology Entry Program (CSTEP)
Status  APPROVED
Principal Investigator |Crump-Owens, Ms. Shanna |
COrganization 030 Center for Academic Development Senvices
5. If the Status displays Never Run, you must run the inquiry before you = BEH
can view the information. e e
6. Click Submit, click OK. Click Refresh until status displays Completed- _
Project Murnber. |1134613 Last Run On: Mever Run

Normal.
7. Click View.

Last Run By: MNever Run

Submit J Refrash View J

Re-process ALL encumbrances and expenditures for the life of the project

Note: Certain projects may take an extended period of time to run. While the RFPSI is being created or updated, you may
select File > Close Form to return to the Navigator window and go on with other Oracle work. When you are ready to return
and view the RFPSI, begin this procedure again.
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The Project Summary Inquiry window displays.

© Project Summary Inquiry - ORG Account Establishment Administrator @ TRAINX - 28-MAR-2019

8. Review the Project Specifics, a summary of
information including the project's title, status, the
name of the Principal Investigator, and the
organization responsible for the project and its tasks.

9. Note: Click the down
arrow to open a drop-
down menu that Awards
allows you access to , Tasks
the alternate regions other than Project Specifics.
Other alternate regions providing information are
Awards and Tasks.

Project Specifics ~

10. If you need to view project-level details by Award, go to
the Project Summary Inquiry (Awards) window. Click
Awards, click Select an Award. Choose the Award, click
Award Details.

Awards -

Awards

Award Details &
Tasks
CS, Crump-Own¢

Avward: | 72160

Select an award
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Praject 11134613 Start p9_JuL-2016  End 31-DEC-2018 | Shorttages  Current as of: 03/28/2019 10:51:33

Exit Form

Project Specifics <

Project Specifics

CIEERERICollins: Acute Intermittent Hypoxia and Bladder Function in PD
Status | APPROVED

Principal Investigator Collins, Dr. William F Il

Organization | 050 Meurabiology and Behavior

Awards =

Find|%

Awards

Awvard: Aveard Marme

Award Murmber

Select an award 72160 CE, Crump-Ownes

4] 13

Eind Cancel
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The Project Summary Award Detail window displays. e ol

Praject 11148520 Start|g1JuL-2018  End 30-JUN-2019 Shortages  Current as of: 12/20/2018 08:37:28

11. Review the budgeted expenditures, actual costs, sward 12150 curden Sructre WTDG Boss
encumbrances, and available funding for the project. Burdan Rate [ 0

Awrard Budgetany Control Level Mone

Print Exit Form Back to Award List )

Note: BC Level indicates the Budgetary Control at the

. Expenditure Category BC Level PBudget Actual Encumbered Available
Expenditure Category (Resource Group) level. The «I[Cost Share Sal and FB MIX 43,296.00 24.367.02 17.217.79 171149
Burden Structure field displays the base for Cost Share OTPS LK 68,613.00 1,949.36 00 66.663.64 .

. .. ~Total Other— 111.909.00 26,316.38 17.217.79 68.374.53 [}
calculation of indirect costs, and the Burden Rate ~TOTAL Direct Costs— 111.909.00 26.316.38 17.217.79 68,374.83 [}
shows the indirect cost (that is, F&A, Agency Fee ~TOTAL- 11100000  2631638] 1721779 6837463 ]

. . _ GMS BALANCES — 68.374.83
Rate) for the award that funds this project. =
— PAYROLL ENC SHORT — 00 [ ]
— PAYROLL FB SHORT — 00 B

12. To drill down for more information on an
Expenditure Category, click the blue box on the

‘© Project Summary Inquiry - ORG Account Establishment Administrator @ TRAINX - 28-MAR-2019

Expendlture CatEgory' Praject 11145520 Start p1JuL2018  End 30Jun-2019 [ Shoriages  Cumrent as of: 12/20/2018 08:37:28
Expenditure Catedory Cost Share Sal and FB Back
Award Task BC Level Expenditure Type Budget Actuals Encumbrances
172160 CS Absolute CSS Cost Share Sal Regular .00 14,996.93 10,596.87 .
72160 CS Absolute CSS Cost Share Fringe Benefits 00 9,370.09 6,620.92 .
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13. To view details of All awards that fund this project and its tasks,
at the Awards window choose All. oz

Awards
Find|%
Aueard: Aweard Rurnber Aweard Rarne
—y far this project
721549 Crump-Chwens, 5
Select an award T2ED CS, Crump-Ownes

14. Click Award Details, ‘© Project Summary Inquiry - ORG Account Establishment Administrator @ TRAIN
Project 1148520 Star[01uL-2018 | Endl [30JUN-2019 [ Shortages  Currentas of: 12202018 08:37:28
( Erint ‘ I Exit Form | { Back to Award List J
Award Budgetary Control Level |ND”E
Expenditure Category BC Level Budget Actual Encumbered Available

s alaries and Wages RegularfIIDY | 12889100 7188185  57,009.48| -0z [
|Salaries and Wages Grad S | 4050000  10,564.50 517500 2476050 [}
|-Total salaries and Wages— | | 169.391.00( 8244605 6218448 2476047 [}

- |Fringe Benefits Regular mix | sisse00| 2875262 2280378 -40 [l

** [Fringe Benefits Grad S [ 6,480.00 | 1,690.32 828.00 | 395163 [}

" [ Total Fringe Benefits— | | 5803600 3044294 2383178 3.961.25 i
|cost Share Sal and FB mix | 4320600 2436702 1721779 171119 [l
|cost share 0TPS S | 68.613.00| 1,949.36 |  eseeics i)

— |supplies mix [ 9,363.00 | 5,285.39) 00/ 201761 [}
Travel MIX 7,820.00 285.32 00 753468 [l
General Senvices MIX 3,108.00 284500 00 263.00 -
Other Expenses MIX 46,617.00 15,166.28 00 3146072 [}
Fellows and Part Support MIX 105,665.00 35,761.85 00 69.903.15 [l
Undistributed Budget I 00 00 00 00 -
Total Other— 284,482.00 85,650.22 17zi779| 18161399 [
|-ToTAL Direct Costs— \ | 511909.00( 19853921 10303405 2103374 [}

~|[-ToTAL- [ | 511909.00( 19853921 10303405 21033574 [}
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15. To view Task Details, choose Tasks, Select a Task, choose the Task Number,

click OK.

16. Click Task Details to display the Task Detail window.

Gelect a task

 Tasks for Project =]

Find%

Eina (o | gase

O Project Summary Inquiry - ORG Account Establishment Administrator @ TRAINX - 28-MAR-2019

Project 11145520

Task 15 TaskManager Crump-Owens, Ms. Shanna | Print Exit Form

Start [01-JUL-2018 End 30-JUN-2019 Structure QR

Task Budgetary Control Level None

Expenditure Category BC Level Budget

Start g1JuL-2018  ENd 30-JUN-2019 [ Shorttages  Current as of: |12/20/2018 08:37:28

Back to Task List J

Rate OIR

Actual Encumbered Available

=] Absalute 80,990 00 45 167 50 35,822 50 o [l
—Total Salaries and Wages— 80,990.00 45,167.50 35,822.50 .00 .
Fringe Benefits Regular Absolute 32,396.00 18,067.00 14,329.00 .00 .
-Total Fringe Benefits— 32,396.00 18.067.00 14,329.00 .00 .
-TOTAL Direct Costs— 113,386.00 63,234.50 50,151.50 .00 .
—-TOTAL—- 113,386.00 63,234 50 50,151.50 00 .

— GMS BALANCES —

- PAYROLL ENC SHORT -
- PAYROLL FB SHORT —-

At any point, you can click the Print button to print the form that is on display.

17. To Exit and return to the Navigator, click Exit Form.
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