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Modify Standard or Template Attachments

Use these instructions to modify an existing standard or template attachment.

Prerequisites

You must have the ORG Standard Attachments responsibility to modify standard or template attachments.
A standard attachment must exist in the Oracle application.

To modify standard or template attachments:

1.

Navigate to ORG Standard Attachments to open the Documents - Standard

Attachments window.

Click View, Find from the Menu, enter a
partial value in the Find field, Find
Document form, click Find.

Select from the List of Values, click OK.
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Enter a partial value to limit the list, % to see all values

Warning: Entering % to see all values may take a very long time. Entering criteria that can be usedto
reduce the list may be significantly faster.
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4. View/edit the document in the Document bIOCk. ‘O Documents - ORG Standard Attachments @ TRAINX - 18-MAY-2019 M= 5
Category |Miscellaneous Title Description |030American Heart Assoc Natio

Source Usage

o
Data Type Long Text Standard

O Documents - ORG Standard Attachments @ TRAINX - 16-MAY-2019 M =l B3 File © Template
Category [Miscellaneous Title Description 030American Heart Assoc Natio Security Effective Dates

Source Usage Type Mone - From |01-JAN-1951

0
Data Type Long Text * Standard Owner [ Share To
C
File Template
Security Effective Dates -No major obligations may be assumed during the last three months of the final project year. =
Type |Mone - From |01-JAN-1951 -The re-budgeting of funds to: Purchase equipment totaling more than 25% of the annual project support; or to purchase

any computer equipment and components of computer systems (including software beyond a one-time expense of

Dwmer 1 Share Ta $5.000, foreign travel; consultant fees; and human subject fees) all require prior approval.

-The PD, Co-PD, or any person with a doctoral degree or faculty appointment may not receive a salary from the account
without prior approval. The following items shall not be allowed: domestic travel, expenditures exceeding $2.000 per year,
The purchase of books or periodicals; Dues for memberships; Patient costs; Overhead items 4 lights, telephone, etc., or

-Mo major obligations may be assumed during the |ast three months of the final project year. = tuition: Foraign travel

-The re-budgeting of funds to: Purchase equipment totaling more than QUb{D of the annual project support; or to purchase -An interim technical report is due by December 15 for grants with continuing years, a final technical report is due by -
any computer equipment and components of computer systems (including software beyond a one-time expense of

$5,000, foreign travel: consultant fees: and human subject fees) all require prior approval

-The PD, Co-PD, or any person with a doctoral degree or faculty appointment may not receive a salary from the account
without prior approval. The following items shall not be allowed: domestic travel, expenditures exceeding $2,000 per year;
The purchase of books or periodicals; Dues for memberships; Patient costs: Overhead items 4 lights, telephone, etc.. or
tuition; Foreign travel.

-An interim technical report is due by December 15 for grants with continuing years, a final technical report is due by -

5. Edit or review the following fields:

Description. Note: Any change made to a standard attachment, used to attach non-editable recurring notes to an award,
automatically updates any awards/projects to which it is added. Any change made to a template attachment, used to attach
editable recurring notes to an award, does not automatically update any awards/projects to which it is added.

Effective Dates — From. The start date of the attachment.
Effective Dates — To. The end date of the attachment

6. Select File > Save.
7. Select File > Close Form.
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