SUNY ®F)

View and Print a Sponsor Invoice in Grants

Use these instructions to find, view and print a sponsor invoice in Grants.
Prerequisites

e You must have one of the following responsibilities to find, view and print a sponsor invoice:
0 ORG OGM Billing Specialist
0 ORG Grants Inquiry

e The sponsor invoice must exist in the Grants Management module.

e You must know the award number of the invoice.

To view and print a sponsor invoice:

1. Select BI”Ing > Invoice Review to open the Find Invoices form. O Find invalces - ORG OGH-Giling Spadialist @ TRANK - 17-APR-2013
Aoward
2. Enter the Award Number. Gperating Unit [The Researeh Foundation for SL1
. . . Aoweard Number 44073 al Poveiord Name
3. Click Find to open the Invoice Summary form. Orgizaton
Ky Marmbie Diate Ranges
Mame Craation
Musrriber Iroaci
Halie Gl
Customer frrvaice
Mame Status
Nisriber AR Murrher
Dwaft Murnber
Amourt
Clear Find f'|
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O It Sumemary (The Fieseanch Foundaton for SUNT

UMl Speciait § TRANY - 1745

4. Select the box next to the invoice that you want to view or =
print. e 4 Dt i 4 s i o o ot
5. If you want to view the invoice, click Open. 2 o s
6. If you want to print the invoice, click Print 1.
) T
ipwes o

Select Lines, select Details to view any of the details
available on this invoice.

O Invoice (The

arch Foundation fo MY) - 44079, 1

Legal Entity The Research Foundation for

Multiple Sponsors

Aonvard Mumber

=

Customer Name

Customer Name | Multipla Spansars i Aot m
Customar Number (7352 Tak ool Draft Mumber |1
Invoice Cumency |LUSD Inwoice Amount 432332 Invoice Currency USD
Linos :
E @ Invoice Amount 432332
Hum | Desenpbon Tax Handing | Tax Ded imosce Amount = Withheld Amaunt
| s Sendord 4323, Additional Grouping

[~ Invoice Exception

Bl Through Iowice Date | Invoice Amourt | Balance Due inveice Comment | A
OILHOV-200T (102007 e 000 0=
1AUG-2015 WAUG-2015 209341 000

Recewer Legal Entity |The Research Foundation for SUN
Great Lakes Monitoring Project
2942

01-NOV-2007

Awiard Name
Customer Mumber
Bill Through Date
Credit of

Imvoice Class |Invoice
Invoice Status

AP Status

Accepted in Receivable

M Invoice Warning [l

Address Comment Approved,Interface Recewvable Invoice Exception Award Details  Rounding

Ship to Name
Ship to Number

Multiple Sponsors
2942

Shipping PO Box 9
Address

Albany , NY 12201 ,

Bill to Name | Multiple Sponsors
Bill to Mumber 2942
o Billing |PO Box 9
Addrese
I{ ] 1 Detanls .}
Albany , NY 12201 |
Contact Default, Bill To
AR Invoice Credit...

Print Draft

Run Request...
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