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Close an Award - Process Help

Use these instructions to close an award. Refer to the procedure and guidance documents for criteria to close an award.

Prerequisites

You must have one of the following responsibilities to close an award:

o
o
o

o

ORG OGM Billing Specialist

ORG Account Establishment Specialist

ORG Account Establishment Specialist with Budget Approvals
ORG Account Establishment Administrator

The award number does not have any carry forward.

The award number does not have any open encumbrances, purchase orders, or receivables against it.
All reports and deliverables have been submitted to the sponsor, if required, and the reports tab in the Award

Management screen has been updated.
Award has termed.

All closing edit requirements have been met.
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To close an award:

1. Navigate to Awards to open the Find Award form. O Find Award - ORG Account Establishment Adminisirator @ TRAINX - 06-WAR-2019
2. Enter the number for the award that needs to be Hward ey Member
C|OS€C|. Search For |Templates,Awards '| Mame |
Nurmber 000001 Number |
Shart Name || |— Rale |
Type |
Status |

Oryanization

Funding Source

MNumber |

Name |

3. Click Find to open the Award Management Folder

form. | Ger |

‘© Award Management Folder - ORG Account Establishment Administrator @ TRAINX - 06-MAR-2019
Funding Source Name
Operating Unit  Murnber Short Name Type Status Start Date Template
=: 000001 010 IDC Revenu [Nonsponsored | |Active |Corporate Funde 01-JuL2000 [ =
\ | | | |
\ | | | |
\ | | | |
\ | | | |
\ | | | |
\ | | | |
\ | | | |
\ | | | |
\ | | | | -
4. Click Open to open the Award Management form. —sorr—rr> Open )
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5. In the Status field, select Closed from the drop-down

menu.

6. Choose File > Save or click on the Save icon.
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Award Staty

Find|%

Status

=

AtRisk
Closer < —
CnHold

A R

Description

Awvard is Closed : Meither allow
Awvard is On Hold @ Allows 1o ac
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© Award Management

Operating Unit
Number

Short Name
Full Name
Start Date
Close Date
Purpose
Organization

Awvard Armount

The Research Foundatic

0 [ Template
010 IDC Revenue

|UﬂU University Center at Albany Indi
01-JUL-2000

30-JUN-2017

Righunce i oene Revenue Hard Limit
'm [ nvoice Hard Limit
[ 1w

Funding Source Marne
Funding Source Award Murnber
Pre-Avard Date

End Date

Award Type

— S atus

Funded Amount

Corporate Funded
na

30-JUN-2017
Nonsponsored
Active

1.00

[1Ge]

( Cost Sharing Matching Information J ( Funding Summary J
Terms and Conditions  Budgetary Control  Funding Source Details Contacts Personnel E‘

~ Mumber  lssue Date Type Description Active Billable | |

[l |01-JUL-2000 |Award |First Installment v ¥. &
U | | | O

\ | | | Uz

al L .
( Reports ) ( Project Funding J
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The Status field displays closed and the Flexfield indicates

the Closure Date.

7. Click File > Save to save your changes.
8. Click File > Close Form.
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O Award Management

Operating Unit |The Research Foundatic

Mumber (000001 [ Template Funding Source Name |Corporate Funded
Short Name [010 IDC Revenue Funding Source Award Number |na
Full Name 010 University Center at Albany Indi Pre-Award Date
Start Date |01-JUL-2000 End Date |30-JUN-2017

Close Date |30-JUN-2017 Awiard Type MNonsponsored
Purpose |RF Funded Revenue r T i p—p Status |Closed

Organization * [ Invoice Hard Limit Funded Arnount 1.00
Award Amount 1.00 — [ [G¢ |
 Cost Sharing Matching Information | | Funding Summary |
Terms and Conditions Budgetary Control  Funding Source Details Contacts Personnel [zl
Mumber  lssue Date Type Description Active Billable | |
I [01-JuL-2000 |Award [First Installment 2 w []A
a0 B
( Reports J ( Project Funding J

criptive Flexiield

[\elVEleRiGeneral Administration) D
On/Off Campus |On On

Property Title ‘ND Property Purchased

_* Closure Date 06-MAR-2019 09:33:53

IDC Cale Period N No IDC

Invoice Certification

Override Rate |0.00

IDC Rate Type

Funding Type

Disencumber IDC

Interest Income |No Requirement to Report or Pay Interest
A e |
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